How to Email Your Advisor

Step 1: Go email.bhcc.edu and select the link to access webmail.
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Step 2: Sign into your BHCC email.
*If you ever have any difficulty attaching documents, try using the light version of Outlook Web App.
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O This is a private computer
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User name: |in«villia ‘

Password:

The user name or password you entered isn't correct, Try
entering it again.

Connected to Microsoft Exchange
© 2010 Microsoft Corporation. All rights reserved.
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Step 3: Select the option for “New” email.
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Step 4: If you do not know your advisor’s email address, you can search for it, by selecting “To”.
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Step 5: Then type in your advisor’s first or last name. Find the name on the list and select it.
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Step 6: Select “To” and your advisor’s name will show up on the box. Then select ok.
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You are now ready to write an email to your advisor and send it.

Y Untitled Message - Google Chrome - O

# email.bhcc.edu/owa/?ae=Item&8a=New8t=IPM.Note&cc=MTQuMy400DcuMCxIbi1VUywyNSxIVE1...
Send & 0 « @ 8 Y § [& Options. HTML v (7]
To.. test Teststude

& %

Subject

rahoma (108 B I U == |EE P A ¥

You can also check the college directory for your advisor’s email address by going to the BHCC website
at bhcc.edu and looking up your advisor’s name in the Directory.
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Academics Admissions Student Life Initiatives Workforce

Home » About » Directory

Faculty & Staff Directory

The directory database is maintained by Human Resources. Please send updates or corrections to Elena O’Leary at eoleary@bhcc.edu

Filter by Department

All Departments v Show | 25 + Filter all fields | Begin typing here

Name/Title Department $| Campus $ | Office 4| Phone $| Email $

On the Directory page you can search for full time faculty by name or by their department.
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